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1. Documentation

During Salvage operations it is essential to keep track of all objects and to ensure they remain secure. Documentation is therefore important but should not delay removal or first aid treatment of objects. 
As soon as practical a person or persons should be appointed to undertake Documentation.
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2. Priority Objects
The emergency plan identifies the highest priority objects, room by room, with an individual salvage sheet which must stay with the object; an Inventory of Priority Objects is kept in the response file and can be used to record the movement of these objects.
3. Remaining Objects

After removal and documentation of priority objects, the inventory of salvaged objects sheet can be used to record what other objects have been removed and whether they have been stored or sent for further treatment. 
4. Labelling Objects

Identification labels with the inventory number should be attached to larger items or, in the case of items crated the number of items in the crate, their inventory numbers and the room they were salvaged from. Enter these details onto the blank inventory sheet. Attach labels to objects by tying on with cotton tape. Adhesive stickers should NEVER be stuck directly onto an object.
5. Security
· Decide what security measures are needed at the earliest opportunity. The immediate salvage scene is likely to be chaotic, and is the most vulnerable to opportunist theft. 
· Wherever possible choose a salvage area that has the following features:

· Accessible from the scene

· Naturally occurring boundaries e.g. fences or walls

· Is easily overlooked

· Is away from footpaths

· Is away from planting or other features that might allow a thief to approach unseen

· Taping off a secure area with only one entry point, to deposit removed objects, will help identify interlopers. Anybody not known or easily identifiable and any suspicious activity should be challenged.
· Where possible, consider floodlighting the secure salvage area at night.

· The further movement of objects to a triage and treatment/packing area can be more easily controlled and all persons working in these areas should be reminded of their security responsibility by the Incident Manager.
· If there are sufficient people, one should be appointed to supervise the secure salvage area and help ensure security. 

· Staff should also be alert to the possibility of people entering the building, particularly if there are some parts unaffected by the incident but have un-secured entrances.

· Sites with static guards should re-deploy them to protect the salvage area, control access onto site and prevent unauthorised re-entry into the building.

5.1 Security when Transporting Objects
· If objects are to be transported, they need to be logged on at the site and off at their destination using an off site curator or other employee.

· High value priority objects may need to be accompanied during transport and the security of the storage facility should be assessed before entrusting the objects to a third party.
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