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Order of Removal to Safe Area





Priority Items from room/s of greatest risk.





Vellum.





Take from top shelves first unless bottom shelf is in water.








BEWARE


Do not over fill crates, books are heavy. 





HANDlING


Wear gloves if possible.


Pack into crates or heavy duty bags.


Also pack any shelf list for an inventory.


Consider using a book chute for first floor libraries.














PROTECTION IN-SITU


(If items cannot be removed)





Leave books in shelves, but try to cover front of bookshelves with polythene.








Books - Salvage








WET


Keep book shut.


Rinse if dirty, keeping shut.


Consider freezing, see below.


If strong, fan books open and stand on top or bottom edge, stand on driest edge first (as strongest.) Never stand on front edge. Turn book upside-down to opposite edge every few hours. This is best done in a wind tunnel to aid drying.


OR lay books flat and interleave with blotting paper every 5 mm. Change blotting paper as soon as wet.


When book is dry, but still cold to touch, place flat on solid surface with weight on top to minimise distortion.

















Separate WET FROM DRY

















Dry


Take to dry area and keep dry.


Pack in labelled crates, flat, spine to fore-edge.


Fill voids with padding to stop books moving.








FREEZE IF WET?


YES – if very wet or dyes are running, or large number of books that cannot be air-dried


Wrap in freezer paper and pack in labelled crates spine down.





Books - First Aid
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