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	Emergency Information

	Address of Premises
	Example House

Example Avenue

London

Grid Ref: EX 000 000
	DATE: 25/02/2016


	Responsible Person
	Example Name

	

	Provision
	Description
	Important Factors 

	Buildings/estate

Historic Feature
	The building is grade 1 listed and dates from 1800. The house is set in a substantial estate and faces south. The house is of irregular design built in brick and faced with concrete.  It measures approximately 200 metres by 100 metres. The 3 main sections of the house are the Central wing, the East wing and the West wing. The house is also connected to the Service wing. The building ranges from 2 to 3 storeys. The house has a substantial basement under the Central wing and the Service wing. There are a substantial number of buildings across the estate including the Gate House, Out House Office and various other cottages and lodges.
	The ceilings in the Central Wing are ornate and in a fragile state - contact with water may weaken or destroy them.

	Significant  Contents
	The house contains a large collection of items ranging from furniture to oils, prints and drawings. The most important item is The Central Wing Clock designed by J.Smith in the late 19c. The ground floor staterooms in the West and East wings are also important. The house is listed for its architectural and historical interest.
	The Central Wing Clock designed by J.Smith is particularly important.

	Fire Risks
	The heating system for the Central, East and West wings is a hot air circulation system so ducts exist from the basement boiler through all the floors.

The kitchens for the catering operation are in the Service wing and are fire separated by fire resisting partitions and doors.
	The boiler room is kept free of all combustibles to limit the size of fire that could occur thus reducing the risk of smoke spread through the ducts.

	Flood & Other Risks
	Some water leaks into the upper floor of the Central Wing if there has been exceptional rainfall.

There are several water tanks set above the Service wing supplying the internal fire fighting system and hose reels.

A leak detection system is fitted to the Central, East and West wings and the water supply to the basins and toilets has been isolated.
	Gutters, hoppers and areas where the roof angles meet should be inspected regularly. Estates clear drains yearly.

	Access for Fire Engines
	The nearest fire station is in Example Town and is fully crewed. The station is 1km away. The fire service inspects the site regularly and an emergency plan is held by the fire service. Example House holds a copy of this plan.  Access is limited via the main gates to the south of the property due to low clearance; the rear entrance to the North is more suitable for large vehicles. A fire control room is situated in the East wing. The main car park is the agreed meeting point in the event of an emergency.
	

	Water Supplies
	There is a 100,000 gallon reservoir (situated 100 metres east of the house) serving a fire pump (situated south of the house).  Procedures in place. This can pump 500 litres per minute. 10 fire hydrants are supplied from the reservoir are situated around the perimeter of the house.  Five hydrants are supplied by mains water and these are situated around the main building. These are shown on the site plan.
	The pump is tested weekly and written procedures are kept in the fire station building.

	Compartmentation
	Example House is divided into two main areas; the Service wing and main house. These two areas have sub-compartments protecting the staircases and corridors.
	

	Means of Escape
	The basement area has 25 rooms with 2 exit routes each with two stairways. One outdoor exit.

The main wing basement area has 25 rooms and contains the main plant rooms. This area of the basement has 2 double door exits to outside and 3 stairwells.

The main house ground floor is divided into 3 areas. Central wing, the East wing and the West wing. The Central wing has one externally opening double door exit to the south, and two exits to the north - one a single door exit for disabled visitors situated at the north east corner and one and one a double door externally opening a pair of doors off the Central corridor. Internal double doors lead from the Central corridor to the East Wing area. The East Wing has a pair of inwardly opening double doors on the south face and 3 sets of inwardly opening doors on the north and east faces. The Wing also has corridor access to the Service wing. The Service wing has a North wing and a South wing with connecting corridors.
	The exit capacity of the building with the existing available doors and the largest exit discounted is approximately as follows:-

· 250 persons in 2 minutes, if on the double doors one leaf is bolted closed which halves the flow rate.

· If all the existing double exit doors have both leaves available, but closed and not bolted the exit capacity would be 500.

· If all the existing double exit doors are pinned open the exit capacity would be 800. 

· If one extra set of double doors were to be pinned open the exit capacity would be 1000, enough to cope with peak capacity.

	Fire Alarm & Detection
	The property is smoke and heat alarmed throughout (rooms and corridors) Alarms are connected to the security room and are connected externally to a monitoring station and the fire service.

	The alarm panel displays the location of the activated detector.

	Emergency Lighting
	The house has emergency lighting powered by a battery pack which runs for several hours. Batteries are in the Central Wing basement.
	

	Fire Fighting Equipment
	CO2 and water extinguishers are provided throughout the property in fire points adjacent to exit doors and storey exits.
	

	Signs & Notices
	Exit signs exist and all are illuminated.   
	

	Procedures
	Description
	Important Factors

	Evacuation Procedure
	All persons evacuate simultaneously on discovery of a fire or on hearing alarm (Two sounders bell and klaxon). Staff will sweep the building to ensure complete evacuation and report to the assembly point in the main car park.

Evacuation procedures are in place. The nominated person or deputy will cancel the alarm or will assume control either at the Fire Control room or designated back up point

Members of public can leave the premises or wait in the muster area if they wish to wait and continue the visit.

Exits to ground level are available for disabled staff or visitors
	

	Training
	Training is an ongoing activity with tests 5 times a year. 

The training ensures all staff are

familiar with the building layout

aware of the location of exit doors

trained in evacuation procedures and roll calls

trained on the safe use of fire fighting equipment

trained on how to call the fire service

	

	Record of tests etc
	A log book exists  showing all statutory tests on fire alarm emergency lighting and extinguisher service are recorded together with staff trg and evacuation drills

	

	Fire Risk Assessment
	Done – due Dec 2017.
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