
                                                                INTERNAL CONTACT LIST

	INITIAL CONTACTS
	MOBILE
	OFFICE
	HOME
	Distance from home to site (if appropriate)

	Duty Manager 
	00000 123456
	

	Contact Name
	Facilities Manager
	01111 123456
	00000 111222
	02111 890123
	Lives on site

	Contact Name
	Site Manager
	02222 123456
	00000 222333
	02111 890122
	Lives on site

	Contact Name
	Housekeeper
	03333 123456
	
	02111 890125
	Lives on site

	Contact Name
	Site Supervisor
	04444 123456
	00000 333444
	
	10 mins

	Contact Name
	Neighbour
	05555 123456
	
	00111 123456
	10 mins

	Contact Name
	Curator
	04444 123456
	
	00122 123456
	30 mins

	Contact Name
	Conservator
	06666 123456
	00000 555666
	
	1 hour

	Press Office
	0000 0000 0000
	


	SITE STAFF/ STAFF BASED AT SITE


	MOBILE
	OFFICE
	HOME
	Distance from home to site (if appropriate)

	Name
	Position (eg. Team Member)
	
	
	
	

	Contact Name
	Facilities Team Member
	07777 123456
	00000 666777
	
	N/A

	Contact Name
	Housekeeper
	08888 123456
	
	
	15 mins

	Contact Name
	Historic Property Steward
	07888 123456
	
	00111 234567
	30 mins

	Contact Name
	Historic Property Steward
	07788 123456
	
	00111 345678
	45 mins

	
	
	
	
	
	


